Free Career Workshops at the Orange County One-Stop Center!
Orange County One-Stop Center ● 7077 Orangewood Ave, Ste. 200, Garden Grove, CA 92841 ● 714-241-4900 ● www.oconestop.com ● Hours of Operation:
Mon., Tues., Thurs., Fri. 8am-5pm, Wed 8am-7pm ● Register at the Security Desk in the front lobby, by calling 714-241-4900, or clicking the red button on the left.

MAY 2017 – Garden Grove
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9:00-10:30am One-Stop Center/ WIOA 9:30-11:30am Empowering You: Job
Seeker Strategies
Orientation
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10:00-11:00am Resume Open Lab

9:30-12:00pm Networking/Hidden Job Market

Friday
5

2:00-4:00pm Veteran Networking*
2:00-4:30pm Winning Resumes
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2:00-4:00pm Transferable Skills
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9:30-11:30am (Special Topic #1) P5:
The Essential Elements for Making
Presentations Powerful

9:00-10:30am One-Stop Center/
WIOA Orientation

9:30-11:30am Transferable Skills

9:30-11:30am LinkedInBeginner/Intermediate

2:00-4:30pm Winning Resumes

2:00-4:30pm Interviewing Techniques

1:30-3:30pm Financial Strategies

2:30-3:30pm Resume Open Lab
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9:00-10:30am One-Stop Center/ WIOA 8:30-12:00pm Veteran Job Search*
Orientation

1:30-3:30pm Financial Strategies
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9:00-11:00am Overcoming Barriers*
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9:30-11:30am Empowering
9:30-12:00pm Networking/Hidden Job Market You: Job Seeker Strategies
10:30-12:00pm Labor Market Information*

10:00-11:00am Resume Open Lab

2:00-4:00pm Veteran Networking*

2:00-4:30pm Winning Resumes

2:00-4:00pm (Special Topic #2) Help--Asking,
Giving, and Receiving
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9:30-12:00pm Winning Resumes

9:30-12:00pm Interviewing Techniques

9:30-11:30am Transferable Skills

10:00-11:00am Resume Open Lab

9:30-11:30am LinkedInBeginner/Intermediate

2:00-3:30pm One-Stop Center/ WIOA
Orientation

2:00-3:30pm Job Fair Readiness
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9:30-11:00am Job Fair Readiness

9:00-10:30am One-Stop Center/ WIOA
Orientation

1:30-3:30pm Financial Strategies

1:30-4:00pm Winning Resumes

1:30-3:30pm (Special Topic #3) Create a
Winning Plan for Your Business

Free Career Workshops at the Orange County One-Stop Center!
One-Stop Center/ One-Stop Center/WIOA Orientation
The OC One-Stop Orientation will provide you with information about the Workforce
Innovation and Opportunity Act and the services available at the One-Stop Center and
through community resources and partners. You will also learn about the programs,
educational opportunities, tools and resources available to help you in your job search.

Successful Financial Strategies
Assess your current financial situation, especially as a job seeker. Whether you would like to better manage your
personal finances or are experiencing financial difficulties, learn the steps to develop a successful financial plan.
Identify ways to increase income and decrease expenses and rebuild your credit. Understand the basics of taxation
and savings so you can build a solid financial foundation.

Empowering You: Job Seeker Strategies
This workshop is designed to assists job seekers who are interested in taking charge of
their job search by exploring who they are, what they want and how to get there. Searching
for a job is a continuous process that allows you to move from one stage to another stage as
your life changes. This workshop will teach you about the latest job search processes,
tools and strategies.

LinkedIn—Beginner/Intermediate
Learn how to create a LinkedIn account and build your professional profile. You will learn about the basic features of
LinkedIn-Beginner to expand your professional networking opportunities. Provide jobs seekers with tips on how to
utilize privacy settings on social networking sites to ensure a successful job search.

Winning Resumes
Learn how to create a resume and what an employer wants to see. Become familiar with
multiple resume styles and their different purposes for job search. Understand the “do’s” and
“don’ts” in developing your resume. Also learn the elements of good cover letter writing.
Interview Techniques
Employment experts teach you how to sell yourself and overcome fear in interviewing. Learn
the steps to preparing for an interview and knowing how to answer common and challenging
interview questions. This workshop also emphasizes the importance of making a good first
impression and the use of body language. Feel free to sign up for a Mock interview with a
career consultant. (Mock Interviews with career consultants available upon request.)

Overcoming Barriers
This workshop prepares previously incarcerated job seekers to re-enter the job market including resume preparation
and how to answer interview questions.
Labor Market Information
Learn how to strengthen your job search by accessing information about the in-demand and high-growth industries
and occupations. We also provide career exploration resources.
Job Fair Readiness
This workshop is designed to provide tips to assist you in making a successful impression in finding that ideal job and
includes how to best target and research employers attending the Job Fair. Employers make use of Job Fairs to attract
and screen candidates. As a candidate, we want you to be prepared in putting your best foot forward in communicating
to employers how you would be the best fit for any open positions.

Transferable Skills
The concept of transferable skills is a vital job-search technique that all job-seekers
should master, especially career changers, college students, and those re-entering the
workforce. Transferable skills are skills you have acquired during any activity in your life-virtually any skills are transferable and applicable to what you want to do in your next job.
You also will take assessment tests that highlight your strengths and assess the skills you
can transfer to another career.

(Special Topic #1) P5: The Essential Elements for Making Presentations Powerful, Speeches Sensational
and Meetings Matter
Each of us has something to share, that when presented effectively, can be memorable for others. In this workshop
you will learn the 10 ways to structure a presentation for flow and effectiveness. You will find out what questions
must be answered before you speak to establish a purpose that serves. Also, you will understand the several ways
you can actually build collaboration with your audience. (Guest Speaker: Rob “Coach Rob” Swineford is a
speaker, author, entrepreneur and corporate coach who helps companies, schools and organizations of all types
improve their players and strengthen their teams.)

Resume Open Lab: For individuals who have completed the Winning Resume workshop first
and would like additional support in further developing the format of their resume using the
wide variety of resume templates provided in the Winning Resume workshop. Opportunity to
work directly on the computers with a facilitator present to answer questions and provide
assistance for resumes.

(Special Topic #2) Help - Asking, Giving, and Receiving - Solving Problems Without Ruining Relationships
Going through new seasons of life, or seasons of adversity, requires learning how to do things differently.
Navigating these seasons often involves getting help from others – people and institutions. This workshop will help
participants clarify their actual needs; identify who, when, where and how to ask for help; recognize how to respond
when receiving help; and respond to requests for help from others. (Guest speaker: Kathleen High has been
working with students, adults in transition, and the unemployed, prompting her to start New Career Vision, a
potential non-profit organization.)

Networking/ Hidden Job Market
Explore different networking techniques and how to tap into the hidden job market. Learn
how to initiate and build contacts, start a networking conversation, and create a selfmarketing plan. Develop your own introduction or “30 second commercial.”

(Special Topic #3) Create a Winning Plan for Your Business
Whether you’re starting or “restarting” your business developing a Business Plan minimizes risk of failure and
increases chances for success. In this workshop you’ll learn how to get started on a plan for your business, what it
should contain, and how and when it’s used. In addition you’ll learn where you can get help preparing your
Business Plan, help that can be had for free. (Guest Speaker: Dennis Wright, SCORE Western Regional
Specialist, has a 43 year business career included sales, procurement and management roles.)

*EDD (Employment Development Department)
This WIOA Title I financially assisted program or activity is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. If you need special assistance to participate in this program, call (714) 241-4900.
TDD/TTY users, please call the California Relay Service at (800) 735-2922 or 711. Please call 48 hours in advance to allow the One-Stop Center to make reasonable arrangements to ensure accessibility to this program.

